		

Requisition #: RQ00279 – Senior Business Systems Analyst 




	Candidate Details

	FIRST NAME:
	 

	LAST NAME:
	 

	DOB (MMDD):
	 

	Consultant’s Primary Location (location of work during Contract):
	 

	Consultant’s Contact Information:
	Phone
	E-mail

	
	 
	 

	Expected Hourly Rate ($/hour)
	 

	Visa Status
	 

	Candidate has self-corporation (Y/N) 
	 

	Willing to relocate to client location if asked (Yes/No)
	 



























Directions
For each Mandatory Requirement and Desirable Skill or Attribute, unless otherwise requested, provide:
· A description indicating who the client work was performed for as well as the dates (month and year) and duration of the engagement
· A list of the project(s) and/or role(s) in which the candidate’s experience was obtained. Include a brief overview of the project/role and an achievement or result(s) specific to the requirement.
Refer to the example responses listed below. Candidate responses should explicitly address the requirement and be structured as per the Quality Response table. Avoid responses similar to those in the Poor Responses table.

Responses from the following table will be used in the evaluations where vendors will be rated on their overall score based on the following factors:
	CRITERION
	Weight / Points
	Minimum Score Required

	Scored Requirements (Section 4)
	85% / 85pts
	63.75 pts

	Cost (Section 5)
	10% / 10 pts
	N/A

	References (Section 6)
	
	N/A

	Interview 
	5% / 5 pts
	4 pts

	TOTAL 
	100
	67.75 pts






Mandatory Requirements
	No.
	Requirement
	Required Experience
	Candidate Response

	M1
	The candidate is available to work Monday to Friday from 8:15 am to 4:30 pm Atlantic Time.
	Yes
	

	M2
	The candidate is able to attend onsite meetings as required in Fredericton, NB (with a notice of 24 hours) for the duration of the engagement at no additional expense to SNB.
	Yes
	

	M3
	A bachelor’s degree in Business Administration, Computer Science or equivalent related experience.
Provide details of education such as name of the degree, institution name and location, and when the degree was acquired.
	Yes
	

	M4
	Demonstrated experience in communication skills (written and oral) in English.
Provide examples of the type of communications used including where and when the experience was acquired.
	Yes
	

	M5
	A minimum of 10 years of clearly demonstrated and verifiable experience as a senior business systems analyst, including experience in engaging with subject matter experts to articulate business priorities and desired outcomes and identify and describe core business capabilities.
Demonstrate the candidate’s ability to learn quickly, adapt to change and juggle multiple priorities.
Provide clear details in this matrix on where the experience was acquired and how the project(s) meet the criteria as it relates to this requirement.
	10 years
	

	M6
	A minimum of 4 years of clearly demonstrated and verifiable experience as the Lead Business Systems Analyst on complex, public facing, custom software development projects.

Provide clear details in this matrix on where the experience was acquired, how the project(s) meet the criteria as it relates to this requirement.
	4 years
	

	M7
	A minimum of 5 years of clearly demonstrated and verifiable experience as the liaison between business and the development team, authoring specification documents, user stories, and setting GUI standards.

Provide clear details in this matrix on where the experience was acquired, how the project(s) meet the criteria as it relates to this requirement.

	5 years
	




Scored Requirements 
	No.
	Requirement
	Required Experience
	Candidate Response

	S1
	Demonstrated experience applying a range of requirement-elicitation strategies to gather and document comprehensive functional and non-functional business requirements. 
Provide details on strategies used.
	10 years
	

	S2
	Demonstrated experience working with reusable components and integrated systems, ranging from medium to large complexity.
	8 years
	

	S3
	Demonstrated experience with complex, custom development projects where the candidate joined project(s) as the Lead Business Systems Analyst on a pre-existing team and had to adapt quickly to the technical and business environments.

Provide clear details in this matrix on where the experience was acquired, how the projects meet the criteria as it relates to this requirement. 
Provide details on the strategies used to adapt to the project in order to effectively lead the analysis work.

	2 projects
	

	S4
	Demonstrated experience working within a team environment where the resource, as a lead contributor to the development team, was called on to perform tasks in a mixture of collaborative and autonomous modes.  Specify team size, roles, and composition as well as the project methodology (e.g. agile, waterfall, hybrid, etc.).
	10 years
	

	S5
	Demonstrated experience in planning, coordinating, and leading workshops. 
	8 years
	

	S6
	Demonstrated experience documenting and diagramming business processes and workflows.  
	8 years
	

	S7
	Demonstrated knowledge and experience with the creation of Epics, Features and Stories using Azure DevOps or a similar product.
	5 years
	

	S8
	Demonstrated experience translating elicited business requirements into clear system design artifacts (e.g. prototypes, flow diagrams, screen mock-ups, etc.) and analyzing requirements to identify underlying information needs, procedural steps, and decision flows for a web custom development solution.
Provide details on artifacts produced.
	8 years
	

	S9
	Demonstrated experience as a lead analyst with UX design for desktop and mobile devices (i.e. responsive design).
	5 years
	




* A higher score is awarded in evaluation for demonstrated experience exceeding the minimum for ‘Mandatory Requirements’ and ‘Desirable Skill and Attributes’





Resource References
Two references, for whom similar work has been performed should be provided with response or must be provided within one (1) Business Day, upon written request. The most recent reference should be listed first.

Reference checks may or may not be completed to assist with scoring of the proposed resource.

The Department reserves the right to contact the stated and other references without providing prior notification to the Pre-Qualified Contractor.

Reference #1:
	Client Organization:
	

	Contact Person:
	

	Contact Role:
	

	Telephone #:
	

	Email Address:
	

	Project Description:
	

	Role of the proposed resource in the project:
	



Reference #2:
	Client Organization:
	

	Contact Person:
	

	Contact Role
	

	Telephone #:
	

	Email Address:
	

	Project Description:
	

	Role of the proposed resource in the project
	




Examples of Completed Submissions
	Quality Response

	Requirement
	Required Experience
	Candidate Response **

	M1
	Experience managing a minimum of three projects for an organization of equivalent size and complexity to the Government of New Brunswick.
	3 projects
	Senior resource with 8 years of experience as a Senior Project Manager obtained from the following projects:
ABC Company: DEF Project, Senior Project Manager, December 2011- December 2014 (3 years).
Project 1
· Brief overview of the project/role and the project budget.
· Achievement or results pertaining to the requirement.
XYZ Company: Senior Project Manager, November 2007-November 2011 (5 years).
Project 1
· Brief overview of the project/role and the project budget.
· Achievement or results pertaining to the requirement.
Project 2
· Brief overview of the project/role and the project budget.
· Achievement or results pertaining to the requirement.






	Poor Responses

	Requirement
	Required Experience
	Candidate Response (Poor Responses – Risk Failure)

	M1
	Experience managing a minimum of three projects for an organization of equivalent size and complexity to the Government of New Brunswick.
	3 projects
	Senior resource with 10 years of experience.
Company A: Mar.2011 to Jan. 2014
Company B: Nov 2001 to Feb. 2011

	M1
	Experience managing a minimum of three projects for an organization of equivalent size and complexity to the Government of New Brunswick.
	3 projects
	25 years as a project manager working on a variety of projects across several sectors.

	M1
	Experience managing a minimum of three projects for an organization of equivalent size and complexity to the Government of New Brunswick.
	3 projects
	See E2 above.

	M1
	Experience managing a minimum of three projects for an organization of equivalent size and complexity to the Government of New Brunswick.
	3 projects
	Refer to additional documentation, pages 2, 3, 4, 5.





REQ # 1

